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COSHH Form (Continued)
Process Risk Assessment Form (Continued)
Safety Method Statement (Continued)
 Safety Documentation
Please select the forms you require by selecting the check boxes below. You can select more than one.
Once you have made your selections, scroll down and complete the forms.
 
Buttons:  [+] will add a row to a list    [x] will delete a row from a list
 
You may save this file to a local drive at any time.
When you have finished, save the file to a local drive and email it to your supervisor for authorisation.
  
Supervisors - There is a sign-off section at the end of the document set that must be completed.
Staff may "self authorise", (as a supervisor), but the forms must still be submitted to the DSO for approval.
 
IMPORTANT:
YOU MUST NOT START ANY PRACTICAL WORK UNTIL THESE FORMS HAVE BEEN RETURNED TO YOU WITH BOTH YOUR SUPERVISOR's AND DSO's APPROVAL SIGNATURES ATTACHED.
Please complete these fields
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Overall Assessment Scores
Risk Assessment
Is this process risk assessment for a :
Category 1: Workplace  
Category 2: Hazardous and/or Harmful substances  
Category 3: Activity
Category 4:  Organisation
Explain the risks associated with these hazards
Category 1: Machinery & work equipment:      
Design and Construction
Mechanical hazards
Electrical hazards
Radiation hazards
Category 2: Workplace  
Category 3: Hazardous and/or Harmful substances  
Category 4: Work activity
Category 5: Work organisation
Explain the risks associated with these hazards  
What are the control  measures?
  Lowers Impact
  Lowers Probability
 
Who may be at risk as a result of this activity?
 
Personnel Group
Maximum
(Task setup/ Re-configuration)
High
(Performing the task)
Medium
(Observing the task)
Low
(Present, but not involved)
Lone Working
(Out of hours)
No Exposure Permitted
Total
Academic Staff
Technical Staff
Research Staff (PDRA)
Research Students (PhD)
Students (Undergraduate / MSc)
Visitors
Total
With these controls in place, the risk is:
LASER DETAILS
PROCESS
 Metals
Non Metals
Laser Use
Safety Method Statement
 
What equipment will be used in this activity?
What training must be completed to do this activity?
What chemicals are being used?  (These must be included in the COSHH Form)
Spill and accident procedures.
Procedure in the event of an emergency.  (How to leave the process in a safe condition in such an event)
References.
 Detailed sequential description of the process
Process step
Precautionary measures and comments
COSHH Form
Hazard Statement and Description
Precaution Statement and Description
    Justify the use of this chemical:
  How will the precautions listed above be implemented?
   Special Storage and Containment Measures
Disposal Method
   How will spillages be dealt with?  
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This chemical has a high health risk associated with it.  
Supervisor to check that the process involving the safe use of these  chemicals has been satisfactorily evaluated
Supervisor and Departmental Safety Office (DSO) Sign-off.
 
Supervisors
Please check the documents above and if you want to approve them:
1)  Electronically sign this document 
2)  Save it to a local drive  (You will be prompted to do this)
3)  eMail the signed document to the DSO.
 
DSOPlease review the documents above and if you want to approve them:
1)  Enter the reference numbers as appropriate
2)  Electronically sign this document
3)  Save it to a local drive  (You will be prompted to do this)
3)  eMail the signed document to the originator
 
IF YOU DO NOT WANT TO AUTHORISE THE FORMS, 
Please do not sign the form, but click the "Not Approved" check-box and return it to the originator
 by email stating why and what you expect them to do to put it right in the comments box below.
Form Reference Numbers
This document set must be reviewed and re-approved at the following times:
1)  After the first occurrence of the activity described above (Review only)
2)  After any change to the procedure or reagents used
3)  After any incident resulting from this activity
4)  At least annually from the date of approval
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Process, Method and CoSHH Risk assessment templates
1
Operator only
Localised hot surfaces
Harmful
Unlikely
Medium
The plate reader can be programmed to incubate samples up to 60C and shake samples. The heated surfaces and shaking surfaces are housed within the plate reader and are not accessible to operators, only trained engineers.
Slightly
Significantly
All users are competent and will wear gloves
Moderately
Moderately
Low
Operator only
Use of hazardous reagents
Very Harmful
Unlikely
High
Only use small volumes (100ul per sample) of hazaroudous sample staining
Slightly
Slightly
These reagents will be COSHH assessed before before ordered and used. Users will read and follow all warnings, precautions, instructions and other safety information including relevant CBE SOPs 
Moderately
Slightly
Gloves and safety glasses will be worn 
Moderately
Moderately
Low
Operator and people in proximity
Use of biological samples.
Unlikely
Low
Plate reader will be used to analyse biological samples that contain cells. Manipulations involving cells will be conducted in accordance with the relevant BRA. All Biological material has good provenance and a valid approved biological risk assessment.
Slightly
Slightly
Low
Operator only
Lone working
All out of hours work requires a valid out of hours risk assessment. Lone working only approved when fully trained. Lone working app will be used (www.lboro.ac.uk/services/health-safety/loneworking), and duty officer provided
Moderately
Moderately
Low
Operator only
Electrical hazards 
Harmful
Low
The plate readers are PAT tested every two years. They will not be used if not in current inspection date. Leads and connectors should be visually inspected prior to use 
Slightly
Slightly
Low
Operator only
Moving parts 
Users are trained how to use the plate reader correctly so as not to trap fingers when positioning a plate or adding spacer.
Moderately
Moderately
Low
Operator only
Injury from Fluorescence
Harmful
Low
All fluorescence mechanisms are encased inside the plate reader so no contact with the user. 
Moderately
Moderately
Low
Operator and people in proximity
Slips trips and falls
Care to ensure safe working area. Spills cleaned up immediately in accordance with CBE SOP 038
Slightly
Low
Everyone in the room
Exposure to Covid-19
Very Harmful
Medium
Follow all national, local and University Covid-19 guidelines, and respect local Lab rules.Wear face coveringsSocial distancing of 2 metres to be maintained or 1M+ with mitigation.Check local Covid tier rating
Moderately
Low
Low
Low
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	What experiment are you doing and where are you doing it?: CBE laboratories Garendon Wing Holywell Park and T208b Wolfson School
	TextField1: Carolyn Kavanagh
	ProcessRiskMessage: The activity is LOW RISK  - and is effectively controlled
	OARiskMessage: Low
	RAReference: SAF/MEME/6683
	MSReference: SAF/MEME/6683
	COSHH_Reference: 
	RALabRB: 
	RAOfficeRB: 
	Add another Category 2 Hazard: 
	GRACat1Haz: Centrifuges are located in Category 2 laboratories where other work is on going, and being used by other people.
	GRACat1Haz: Restricted access- The laboratories have restricted access. 
	GRACat1Haz: Mechanical failure of rotating parts (often violent)
	GRACat1Haz: Contact with rotating parts
	GRACat1Haz: Sample imbalance causing machine movement/walking
	GRACat1Haz: Sample leaks causing aerosols, stress corrosion, contamination
	GRACat1Haz: Contact with contaminate components/vapours
	GRACat1Haz: Fire/explosion
	Delete this Hazard: 
	Add another Category 3 Hazard: 
	GRACat2Haz: Biological and chemical substances will be centrifuged, these will be individually risk assessed/COSHHed before they can be centrifuged.
	Delete this Hazard: 
	Add another Category 4 Hazard: 
	GRACat3Haz: Lone working out of hours- if needed out of hours staff will each have their own risk assessment
	Delete this Hazard: 
	Add another Category 5 Hazard: 
	GRACat4Haz: N/A
	Delete this Hazard: 
	Add another Category 1 hazard. : 
	DesignConst: Purchased externally
	Mechanical: N/A
	Electrical: Electrical test labels current
	Radiation: N/A
	Delete this Hazard: 
	Add another Category 2 Hazard: 
	Cat2Haz: Localised hot surfaces
	Cat2Haz: Falling/moving objects/materials
	Cat2Haz: Slips/Trips/Falls on the level
	Delete this Hazard: 
	Add another Category 3 Hazard: 
	Cat3Haz: Biological substancees (Infection)
	Cat3Haz: Toxic substances
	Cat3Haz: Exposure to Covid-19
	Delete this Hazard: 
	Add another Category 4 Hazard: 
	Cat4Haz: Lone working out of hours.
	Delete this Hazard: 
	Add another Category 5 Hazard: 
	Cat5Haz: N/A
	Delete this Hazard: 
	RiskGroup: 
	Delete this risk: 
	How will these hazards be harmful?: 
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	Add another spill/accident procedure: 
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	At this step, is there something you can do or be aware of to make the process safer?: visually check leads and connectors before use. Wear PPE
	At this step, is there something you can do or be aware of to make the process safer?: Make sure that the plate reader is turned on before opening the software.
	At this step, is there something you can do or be aware of to make the process safer?: The correct plate needs to be used, and selected when setting up the plate reader. 
	At this step, is there something you can do or be aware of to make the process safer?: This is done so that the optics are not damaged when in use. 
	Delete this process step: 
	OverallRisk: 
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	Workplace Exposure Limit.  This should be on the MSDS data sheet. Not all chemicals have a WEL.: 
	How much of this chemical are you expecting to use per session? Enter the number in terms of g or ml.: 
	OPEN:- There is no physical barrier between the user and the chemical.SEMI CLOSED:- There is a shield or an air barrier (e.g. Fume-hood) between the user and the chemical.CLOSED:- There is a complete barrier between the user and the chemical (e.g. glove-box): 
	At the reaction temperature, what physical state will the chemical be in?: 
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	Choose a precaution code (from the MSDS sheet).   The contents of this field can be over-typed. Where there are ... this should be replaced by text.: 
	Delete this hazard/precaution row: 
	Say why you need to use this chemical. Have you considered alternatives, the use minimum quantities, short exposure times, extra containment precautions, any extra PPE etc.: 
	What precautionary measures are YOU going to use when using this chemical? (Based on the suggestions from the P Statements): 
	Add another Storage/Disposal row: 
	What extra measures are required to ensure the chemical is stored safely? : 
	Disposal: 
	Delete this storage/disposal row: 
	TextField3: 
	Spill_btn: 
	PLEASE NOTE: – Any material used to clean up a spill of hazardous material must also be disposed of as hazardous material.: 
	ToxRating: 
	Exposure: 
	Delete this chemical: 
	Exposure to this chemical is through the skin.: 0
	Exposure to this chemical is through the skin.: 0
	Exposure to this chemical is through inhalation.: 0
	Exposure to this chemical is by being swallowed: 0
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	Mechanism_img: 
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	Add another Chemical: 
	Toggle between text entry and uploading a process map/reaction mechanism image: 
	This would usually contain things like wearing of lab coat / safety spectacles / appropriate footwear etc.: 
	Where did you get your information from?: 
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