Centre for Biological Engineering


	PERMIT-TO-WORK 
FOR NON-CBE RESEARCH STAFF REQUIRING ENTRY INTO THE CBE LABORATORY UNIT 

	SECTION 1 – PERSONAL DETAILS

	Must be completed by the person who will be undertaking the work, or in the case of teamwork, the team supervisor

	Name/Position
	

	University/Department
	

	Supervisor/Manager
	

	Qualifications and Experience – in particular include experience relevant to work involving biological agents and genetically modified organisms (continue on a separate sheet where necessary):


	Describe Hepatitis B Vaccination Status
	

	SECTION 2 – INTENDED WORK ACTIVITY DETAILS


	Must be completed by the person who will be undertaking the work, or in the case of teamwork, the team supervisor

	Describe the work being undertaken, in particular include details of protocols, procedures and methodology (continue on a separate sheet where necessary):


	Describe the type of hazards involved in the work (Chemicals/Biological/Radioactive/Other). 
If biological state containment level

If other, specify nature of hazards


	

	List the chemical and biological materials required:

Indicate which materials you will require the CBE to supply.
	

	List the Equipment is required:
Indicate which equipment you will require the CBE to supply.
	

	List the Consumables required:

Indicate which consumables you will require the CBE to supply (NOTE: these may be charged!).
	

	Describe any additional special instructions (e.g. decontamination procedures, waste handling, storage, transport requirements etc)
	

	Duration of intended Work Activity (include work plan, indicating bench or equipment time (hrs) and project duration (days):
	

	SECTION 3 – CONTROLS



	Must be completed by laboratory staff or technical staff who have adequate knowledge of work in the area and authority to confirm appropriate measures have been taken to allow access

	Describe the Risk Assessments required for the work activity (Biological Material, Chemical, General):


	

	Summarise the local training requirements (should be detailed in a Training Record for the named individual):


	

	Name of person who will supervise work in the CBE Containment Level 2 Laboratory Unit (if applicable):

	

	SECTION 4- DECLARATIONS BEFORE WORK STARTS



	Must be completed by laboratory staff or technical staff who have adequate knowledge of work in the area and authority to confirm appropriate measures have been taken to allow access

	All risk assessments associated with the work activity have been completed and approved:

Signed: ………………………………. Print: …………………………

Date: ……………… ………………….



	Must be completed by the person who will be undertaking the work, or in the case of teamwork, the team supervisor



	I have read and understood this form and the additional information and rules provided and will work in / ensure that the work is in accordance with the conditions and requirements specified.

Signed: ………………………………. Print: …………………………

Date: ……………… ………………….


	Must be completed by the CBE Laboratory Manager or deputy followed by the CBE Quality Manager or DSO (as applicable)

	DURATION OF PERMIT TO WORK


	From:………… h on …………….……… (date)

To: …………. .. h on …………………… (date)



	I have issued the above permit to work and ensured the necessary precautions have been taken to allow the work to be undertaken.

Signed: ………………………………. Print: …………………………

Date: …………………………………. 


	SECTION 5 - DECLARATIONS ON COMPLETION OF WORKS



	By the person who will be undertaking the work, or in the case of teamwork, the team supervisor



	The work activity specified in the above Permit-to-Work has been completed. The area where work was being undertaken and all relevant equipment has been cleaned. All materials associated with the work activity have been disposed of or safely packaged for removal.
Signed: ……………………………… Print: …………………………. 

Date: ………………………………… 


	Must be completed by the CBE Laboratory Manager or deputy

	I have been informed by means of the above declaration that the work activity to which this Permit-to-Work relates have been completed, and by signing and dating, I hereby cancel this Permit-to-Work.

Signed: ……………………………… Print: …………………………. 

Date: ……………… …………………



	On completion of works this permit must be kept as a record for a period of 12 months




	RULES FOR NON-CBE RESEARCH STAFF WORKING IN THE CBE CONTAINMENT LEVEL 2 LABORATORY UNIT



The following outlines the CBE’s approach to ensuring quality research outcomes and compliance to Health, Safety and Environment legislation. 

The Centre for Biological Engineering (CBE) facility includes a self-contained, Containment Level 2 Laboratory Unit comprising 6 laboratories with ancillary rooms such as changing rooms, store rooms and an autoclave room. The CBE Laboratory Unit is a shared multi-user facility. The primary purpose of the Unit is translational research aimed at the generation of new medical therapies, healthcare technologies and associated enabling technologies with a particular focus on manufacturing and bio-processing. Much of the work in the Unit involves deliberate work involving non-Genetically Modified Hazard Group 1 and 2 Biological Agents and to activities involving Class 1 Genetically Modified Organisms. The Unit has therefore been designed as a controlled environment and operates under a Quality Management System to both be compliant to the necessary regulations, to ensure research quality and relevance and to protect research materials.

The CBE Containment Level 2 Laboratory Unit operates under a local Code of Practice (CoP) which sets out the arrangements to ensure compliance with the University’s Biological Safety Policy. The purpose of this local Code of Practice is to ensure that all work involving the use of hazardous or potentially hazardous biological material is subject to the standards of control necessary to prevent, or where this is not possible to minimise, risks to human health and the wider environment. The CBE Laboratory Unit adopts these standards to ensure that the CBE facility fulfils its requirements and responsibilities under the Control of Substances Hazardous to Health (COSHH) Regulations, 2002 and the Genetically Modified Organisms (Contained Use) Regulations 2005. 

Activities in the CBE Laboratory Unit may include projects assessed at more than one containment level (Containment Level 1 or 2). All lower level work must be carried out under the management standards imposed by the higher level (Containment level 2). This applies under circumstances in which the project may be divided into several phases, or where more than one project may be under way in the CBE Laboratory Unit simultaneously, or where the laboratory unit might be in use for non-GM projects requiring higher containment i.e. involving Hazard Group 2 biological agents. Projects involving the use of Hazard Group 1 BAs or Class 1 GMOs that require Containment Level 1 must be carried out at Containment Level 2 for reasons other than the safety issues; this includes the need to ensure product protection (e.g. the use of a class II safety cabinet and controlled environment maintained at positive pressure) and to impose a quality assurance discipline

Non-CBE Research Staff MUST

1. obtain a permit-to-work prior to entering the laboratory and before starting any work;
2. undergo any local safety training as deemed necessary by an experienced CBE representative;

3. record details of their training in a Training Record;
4. complete a risk assessment for their work activity and ensure that they understand the hazards and risks associated with their work and the local control measures to control the identified risks;
5. work in accordance with the conditions of the permit-to-work or access authorisation;
6. work in accordance with the CBE local Code of Practice for work with Biological Materials and GMOs;
7. immediately report any accidents (including when anything is knocked over) to a member of CBE laboratory staff. No attempt should be made to clear up any spillages as the material may present a hazard if you come into contact with it, or you breathe in any fumes;
8. wear any protective clothing deemed necessary by the risk assessment and the laboratory manager or safety supervisor. Where the use of disposable coveralls has been specified these must be left in the laboratory when the work is finished, this to allow for suitable and safe disposal. The latter should be by way of physical handover to laboratory staff, disposable protective equipment must never be left lying about;
9. work supervised in a laboratory unless express permission for such working has been obtained. A member of the CBEs staff should normally be present in the laboratory.
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