
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


C:\Users\cmrad3\Pictures\lu-logo-proposed.png
COSHH Form (Continued)
Process Risk Assessment Form (Continued)
Safety Method Statement (Continued)
 Safety Documentation
Please select the forms you require by selecting the check boxes below. You can select more than one.
Once you have made your selections, scroll down and complete the forms.
 
Buttons:  [+] will add a row to a list    [x] will delete a row from a list
 
You may save this file to a local drive at any time.
When you have finished, save the file to a local drive and email it to your supervisor for authorisation.
  
Supervisors - There is a sign-off section at the end of the document set that must be completed.
Staff may "self authorise", (as a supervisor), but the forms must still be submitted to the DSO for approval.
 
IMPORTANT:
YOU MUST NOT START ANY PRACTICAL WORK UNTIL THESE FORMS HAVE BEEN RETURNED TO YOU WITH BOTH YOUR SUPERVISOR's AND DSO's APPROVAL SIGNATURES ATTACHED.
Please complete these fields
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Overall Assessment Scores
Risk Assessment
Is this process risk assessment for a :
Category 1: Workplace  
Category 2: Hazardous and/or Harmful substances  
Category 3: Activity
Category 4:  Organisation
Explain the risks associated with these hazards
Category 1: Machinery & work equipment:      
Design and Construction
Mechanical hazards
Electrical hazards
Radiation hazards
Category 2: Workplace  
Category 3: Hazardous and/or Harmful substances  
Category 4: Work activity
Category 5: Work organisation
Explain the risks associated with these hazards  
What are the control  measures?
  Lowers Impact
  Lowers Probability
 
Who may be at risk as a result of this activity?
 
Personnel Group
Maximum
(Task setup/ Re-configuration)
High
(Performing the task)
Medium
(Observing the task)
Low
(Present, but not involved)
Lone Working
(Out of hours)
No Exposure Permitted
Total
Academic Staff
Technical Staff
Research Staff (PDRA)
Research Students (PhD)
Students (Undergraduate / MSc)
Visitors
Total
With these controls in place, the risk is:
LASER DETAILS
PROCESS
 Metals
Non Metals
Laser Use
Safety Method Statement
 
What equipment will be used in this activity?
What training must be completed to do this activity?
What chemicals are being used?  (These must be included in the COSHH Form)
Spill and accident procedures.
Procedure in the event of an emergency.  (How to leave the process in a safe condition in such an event)
References.
 Detailed sequential description of the process
Process step
Precautionary measures and comments
COSHH Form
Hazard Statement and Description
Precaution Statement and Description
    Justify the use of this chemical:
  How will the precautions listed above be implemented?
   Special Storage and Containment Measures
Disposal Method
   How will spillages be dealt with?  
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This chemical has a high health risk associated with it.  
Supervisor to check that the process involving the safe use of these  chemicals has been satisfactorily evaluated
Supervisor and Departmental Safety Office (DSO) Sign-off.
 
Supervisors
Please check the documents above and if you want to approve them:
1)  Electronically sign this document 
2)  Save it to a local drive  (You will be prompted to do this)
3)  eMail the signed document to the DSO.
 
DSOPlease review the documents above and if you want to approve them:
1)  Enter the reference numbers as appropriate
2)  Electronically sign this document
3)  Save it to a local drive  (You will be prompted to do this)
3)  eMail the signed document to the originator
 
IF YOU DO NOT WANT TO AUTHORISE THE FORMS, 
Please do not sign the form, but click the "Not Approved" check-box and return it to the originator
 by email stating why and what you expect them to do to put it right in the comments box below.
Form Reference Numbers
This document set must be reviewed and re-approved at the following times:
1)  After the first occurrence of the activity described above (Review only)
2)  After any change to the procedure or reagents used
3)  After any incident resulting from this activity
4)  At least annually from the date of approval
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Process, Method and CoSHH Risk assessment templates
1
Operator only
Stabbing/ puncturing when using/attaching tips/stripett
Low
Staff are trained to use pipettes and buoys  correctly.  Pipette tips are disposed of in sharps containers to avoid punctures from tips.  stripettes are removed from buoys and placed in autoclave waste bags.
Slightly
Slightly
Make sure that tips are attached firmly by firmly pressing the pipettes into the tips in the rack.
Slightly
Slightly
Use the ejector button to eject used tips into the sharps boxes. Staff are trained not to eject tips into bags as these can puncture the bags which could cause a sharps injury.
Slightly
Slightly
Staff not familiar with using pipettes or buoys have specific instructional training on how to use them.
Moderately
Moderately
Gloves are worn at all times
Slightly
Slightly
Low
Operator only
Highly repetitive actions
Harmful
Unlikely
Medium
Staff are discouraged from pipetting  continuously for long periods of time. If they do need to do this they  should consider asking for help to share work load. Staff are encouraged to take breaks.
Slightly
Slightly
Low
Operator only
Lone Working 
Likely
Medium
All staff must have a valid approved out of hours risk assessment . Only full trained staff can work out of hours.
Moderately
Moderately
Staff must use lone working app available from Uni H&S on-line site. Supervisor and a colleague must be informed prior to working 
Moderately
Moderately
Low
Operator only
Risk from Biological hazard 
Harmful
Low
All Biological material used must have an approved risk assessment before use. Most biological material has good provenance and is screened or will be used in quarantine conditions. 
Moderately
Moderately
Volumes of biological material potentially pipetted will be minimal.
Slightly
Slightly
Gloves are worn at all times and users are trained how to work with biological material.
Moderately
Moderately
Low
Operator only
Risk from Hazardous chemicals 
Harmful
Low
Users wear gloves and safety glasses when working with hazardous chemicals. 
Moderately
Moderately
All hazardous chemicals used have a valid COSHH
Moderately
Moderately
Minimal amounts of chemicals are pipetted 
Slightly
Slightly
Low
Operator only
Electrical hazard 
Harmful
Low
All chargers will be PAT tested every two years. If a PAT test is out of date do not use.
Moderately
Moderately
All chargers will be visually checked for faults before use . All issues will be reported to lab manager.
Moderately
Moderately
Ensure charger and pipette do not come into contact with any liquids 
Moderately
Moderately
Low
Operator only
Risk of Plugging pipette/buoy into charger 
Harmful
Low
Make sure pipette/pipette buoy is plugged into charger correctly to ensure charging. Ensure lead is not left in a position that may cause a trip hazard. 
Slightly
Slightly
Ensure charger is kept in safe place when not in use so not to cause a trip hazard or could have liquid spilt onto it.
Moderately
Moderately
Low
Operator and people in proximity
slips trips falls
Make sure that the area is kept clear and tidy, and the floor is free from obstacles. Clean up spills to SOP038
Slightly
Low
Low
Low
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